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1. O0uye noa0XKeHUs

1.1. VYueOHo-opraHu3zaiMoHHbIl oTaen (mamee — Otaen) sABILETCA
CTPYKTYPHBIM TOApazzaencHueM (DenepalbHOT0 TOCYAAPCTBEHHOTO OHOKETHOTO
00pa30BaTeNbHOIO YUYPEXKACHUS BhIcIIero 00pa3oBaHuS «MeIUTOIOIbCKHA
TOCYJAPCTBEHHBIM YHUBEPCHUTET» (HAje€ — YHHUBEPCHUTET), OCYIIECTBIISIOLIMM
OpraHm3aIvio yaeOHoro npoiecca.

12. Otmen B CBOGHM HEATEIHHOCTH PYKOBOJACTBYETCS Y CTaBOM
YHuBepcurera, HactoamuM [ lonoxeHuem, a Takoke JODKHOCTHBIMU WHCTP YKITUSIMU
COTPYIHUKOB.

1.3. Otnen xoOpAMHUPYET ACATEIbHOCTh BCEX CTPYKTYPHBIX MOIpa3eieHui
YHuBEpCcHTETA B HHTEpPECax ONTHUMAIbHON OpraHu3alud y4eOHOTO Mpoliecca,
paboTaeT B TECHOM KOHTAKTE ¢ peKTopaToM, akyabTeTamu, kKadeapamu 1 JpyruMA
MOAPA3AETIEHUAMM Y HUBEPCUTETA.

1.4. PyxoBomctBo paboroii Otaena OCYMIECTBISET €ro HadalbHUK,
HETIOCPEICTBEHHO TOMYMHSIONIMICS AUPEKTOPY AenapTameHTa o0pa3oBaTenbHON
JEATETbHOCTH.

1.5. HavampHuk u cotpymuuku OThesia HA3HAYAETCS U OCBOOOXKIAECTCA OT
3aHMMAEeMOl  [OJDKHOCTM  IPUKa3oM  pekTopa  YHUBeEpcurera  JOo
YHOJHOMOYEHHOTO JHMIIA TO TMPEACTABICHUI0 PYKOBOIUTENS CTPYKTYPHOTO
MOJpa3ACICHN.

1.6. Y4eOHO-OpraHU3alMOHHOMY OTHEIYy MOrYT OBITh TOMYMHEHBI
HECTPYKTYPHBIE IIONPA3JECICHUS M BPEMEHHBIE TBOPYECKHUE KOJUIEKTHBBI,

O6paSOBaHHLIG AJi pCIaCHUA OTACIIBHBIX 3a/4a4 OpraHu3aniu yqeﬁﬂor 0 1Ipoaecca.

2. OCHOBHBIE 3a1a4H
2.1. OcHOBHBIMU HampaBJIeHUSIMH paboThl OTENa SBISIOTCA:
— Oprasusaiysa  B3auUMOJACIHCTBUS  MOIpA3JENeHUA  YHUBEPCUTETA  IIO
pa3paboTKe OCHOBHOM y4eOHOW JOKYMEHTAIMM Y HUBEpCUTETa (YUEOHBIX TUIAHOB,
y4eOHbIX IporpamMm, pabodmx mporpaMm 1 rpadukoB yueOHOro mpolecca) Ha 6ase

(eneparbHBIX TOCYAAPCTBEHHBIX 00Pa30BaTEIbHBIX CTAHIAPTOB;

&



— METOOuM4eCKH OOOCHOBaHHBIC IUIAHUPOBAHWE U OpraHu3amusg y4eOHOro
IIpOIECCa, B TOM YHCIIE €r0 KaapoBOe U y4eOHO-METOINIECKOE 00ECIeUeHre 10
peain3yeMbIM Y HUBEPCUTETOM 00pa3oBaTeIbHBIM MPOTrpaMMam;

— WH(OPMALMOHHOE COIPOBOXKICHUE CHUCTEMBI KOHTPOJS COICPXKAHUSI U
KagectBa y4eOHOro Ipoiecca, KadecTBa IIOATOTOBKHM  CIEIHAINCTOB B
YHHBEPCHUTETE T10 BCEM ()OpMaM M TEXHOJOTHSIM OpraHM3alyd 00pa3oBaTeIbHOTO
Iporecca; |

— IOCTOSTHHOE COBEPIIEHCTBOBAHUE HOPMATHUBHO-METOIUYECKOM
NOKYMEHTAlH, PErIaMeHTUPYIOIIEeH yaeOHbIH TIpoliece

— 00Imee pyKOBOJICTBO BCEMH BUJIAMH TIPAKTHUK B Y HUBEPCHUTETE.

3. OyHKIMA

3.1. Ormen BoIIOTHSET CBOM (GYHKIMM, PYKOBOACTBYSACH Y CTaBOM
YHuBepcHTETa M HACTOSMIMM  IOJIOKEHUEM, a  TaKKe JOJDKHOCTHBIMHU
MHCTPYKIMSAMU.

3.2. Pa3pabotka u OOCYXKIEHHE TMPEIJIOKEHUN IM0 COBEPHICHCTBOBAHIIO
CUCTEMBI IUTAHUPOBAHUS, OPTaHM3AIMU U Pa3BUTHUS YIEOHOT0 Mpolecca u yae6Ho-
naboparopHoii 6a3bl HAa OCHOBE aHAJIM3a MPAKTUIECKOTO OTIBITA,

3.3. IloaroroBka MpHUKa30B M PacCHOPSHKCHUM PEKTOpa YHHBEPCUTETA IIO
BOIIPOCAM OpraHu3anyy y4eOHOro mporecca, a Takke HEOOXOOUMBIX MaTepruaioB
10 y4e0HOMY TPOLIECCY I 00CYKIEHUS YU9E€HbIM COBETOM Y HUBEPCHUTETA,

3.4. KoncympTupoBaHue mpodeccopcKo-MpenoaaBaTeIbckoro cocTaBa H
y4e0HO-BCIIOMOTaTeIbHOr0 MEPCOHAA Y HUBEPCUTETA IO BOIPOCAM OpTraHM3aIiH
¥ OCYILIECTBJICHUS Y4€OHOTO Mporecca;

3.5. Omnpenenenue TOTPEOHOCTH B Y4EOHBIX U YIEOHO-METOMMUICCKHX
MaTepuaiax, IUIAHUPOBAHUSA IIOATOTOBKM, OPTaHM3AllMM pPEICH3UPOBAHUA U
TUPAKUPOBAHUSA YUEOHBIX U YU€OHO-METOINIECKIX MATEPUATIOB;

3.6. [InanmpoBaHye U COCTaBJIEHHE PACIMCAHUA yUeOHBIX 3aHATHI 110 BCEM
dopmam oOydeHUs, pPabOThl UTOTOBBIX ATTECTAIMOHHBIX (PK3aMEHAIIHOHHBIX)

KOMHCCH,



3.7. KoHTpoJbh KadyecTBa BBHIMOTHEHUS y4e€OHBIX IUIAHOB TIPEro/iaBareiicii u
WHBIX pa0OTHUKOB, HAIMYMS IIPOTPAMM TI0 BCEM UUTAEMBIM KypcaM;

3.8. Kontpons 3a pe3yapbTaToM IUIAHUPOBAHUSA W BBITIOJHEHUS yaeOHOM
Harpy3kd MpoQeccopCKO-TpenogaBaTeibckoro coctaBa Kadenp (IITaTHBIX
[IPENOAABareecii, IITaTHBIX COBMECTUTENIC W TOYaCOBHMKOB) U BBISIBJICHHE
pPE3yJBTAaTOB C BHECCHUEM MPEMJOXKEHWS IO 3TOMY BOIIPOCY B HaIpaBJICHHA
HauboJee 1eaeco00pa3HOM UxX 3arpy3Ku; '

3.9. OGecneuuBarh TOTOBHOCTh ayJUTOPHOTO (JOHAA K HOBOMY Y4eOHOMY
rogy ¥ KOHTPOJHPOBATh 3aHATOCTh AyAUTOPHOTO (JOHIA; COCTaBIATH Tpadux
WCIIOIb30BaHUS ayIUTOPHOTO (hOHMA IS 3aHATHN ¢ 00YHaIOIMUMUCS; OICHUBAThH
3arpy>K€HHOCTh ayAUTOPHOrO (PoH/A.

3.10. Opranmzamuma ¢GopMupoBaHUS Y4E€OHBIX ILJIAHOB MO HAIPABJICHUAM
(crienuanbHOCTSIM) MOATOTOBKHM oOydarommxcs (6akanaBpuara, CHCMAIUTETa U
MarucTparypsl) B COOTBETCTBHHU ¢ 00pa30BaTEIbHBIMU CTaHIAPTAMUY,

3.11. M3yyeHue Ha MOCTOSIHHOM OCHOBE 3aKOHOAATENhCTBA Poccuiickoit
@eneparuu B 00JacTH 00pa30BaHMS, METOIMIECKUX PEKOMEHIAIUNA, HOPMAaTUBHBIX
JOKYMEHTOB, PETYJHMPYIOIIMX ACATEIbHOCTh  BEAYINEro  CHEUAINACTA B
00pa3oBaTenbHOM chepe, B LEIX UX MPAKTUICCKOTO NPUMEHEHUSA 1 TIOIIEPHKAHISI
HEOOXOAUMOTr0 YpPOBHS KBAM(UKAIMK, JOCTATOYHOTO JISl BBHITIOJHEHUS CBOMX
JOJDKHOCTHBIX 00S3aHHOCTEH.

3.12. Yyer nABWKEHMS KOHTHHIEHTAa OOYdJarOIMUXCAd M CTaTUCTHUYECKas

OTYETHOCTH TI0 Y HUBEPCUTETY.

4. ITpaBa u 00s513aHHOCTH
4.1. Ilpu peanuzanuy CBOMX IpaB HAYAIbHUK U COTPYIHUKH OTaena
PYKOBOJCTBYIOTCS ~ HACTOSAIIAM  TOJOKEHHEM, a TaKke HOJDKHOCTHBIMU

HHCTPYKIUAMM.

4.2. Haganpauk OTAeNa ¥ €ro COTPYAHUKA UMEIOT MPaBO:



— IPEACTaBJIATh AUPEKTOPY AenapTameHTa o0pa3oBaTebHOU JEATEIHHOCTH K
IIOOIIPEHNIO COTPYIHUKOB OTena 3a BBICOKME pPE3yJbTaTbl B OpraHW3aliud U
obecnieueHur y4yeOHOro Ipoliecca,

— TMPENCTaBJATh NUPEKTOPY AemapTaMeHTa 00pa3oBaTEIbHOMN EATENPHOCTH K
B3BICKAHMIO 34 HapyUleHHE y4ueOHOM U TPYAOBOM TUCIUIUIMHBI W IIPABHI
BHYTPEHHETO PacIopsAaKa Y HUBEPCUTETA 00YIAIOMIMXCS U COTPYAHHUKOB,;

— 3anpammBarh OT CTPYKTYPHBIX noz[pazmenem&ﬁ YHUBEpCUTETA, COTPYTHUKOB
uHGOpPMALMIO W JOKYMEHTH, HEOOXOJUMYIO Ui BBIMOJNHEHMS 3a1a4 M
00s513aHHOCTEN B COOTBETCTBUM C HACTOSATIIMM [ lonoxkeHHEM;

— TIONy4aTh Y PYKOBOJUTENEH M CIIEIUAIUCTOB CTPYKTYPHBIX TOApa3aeICHI
MH(OpMALIHIO U TOKYMEHTHI, HeOOXOIUMBIE /TS BRITIOHEHHS CBOUX JTOJKHOCTHBIX
00s13aHHOCTEN;

— OCYLIECTBIITH KOHTPOJb HAJ  BBIIOJHEHHWEM TPEMOAABATEISIMHA U
O0yJaloIUMUCS pacivcanud Yy4deOHBIX 3aHATHH M IIOCEIMATh HX C IIeIbI0
COOMIOIEHUS TUCITUILUTMHBI yueOHOTO TIpolIecca;

— (hopMHPOBATH NPEAJIOKEHUA TI0 VI UIIEHUIO BEICHHS YIeOHOTO0 IIPOoIiecca Ha
daxynpTeTax u Kadeapax;

— Ha HIpo(eCCHOHANBHYI0 IOATOTOBKY, MEPENOATOTOBKY U IIOBBIIICHHUE
KBUTA(UKALMA B MOPSAKE, YCTAHOBICHHOM TPYJOBBIM 3aKOHOJATEIbCTBOM
Poccuiickoit ®enepanuy,

— Ha obecrnieueHne 6e30MMaCHBIX YCIOBUI U OXpaHy TPYIa;

— y4YacTBOBATh B MOJATOTOBKE HOPMATUBHO-METOIUIECKUX JOKYMEHTOB,
PErJIaMEHTUPYIOIMMX 00pa30BaTEIbHYIO JAEATEILHOCTh Y HUBEPCUTETA, IPYTHX
JIOKaJIbHBIX aKTOB Y HUBEPCHUTETA.

4.3. Hagansnauk OtTaena 1 ero COTpyAHUKA 00S3aHbL:

— co0mopare YcraB YHHBEPCUTETa, NpPaBWIa BHYTPEHHETO TPYAOBOrO
pacropsiika, BBIIOMHATh TPHUKA3bl, paclopsHKEHUI U YKa3aHWsl peEKTopa
YHuBepcurera  (IPOPEKTOPOB IO  COOTBETCTBYIONMIMM  HAIPaBJICHUAM

JEeITEIbHOCTH), TUPEKTOpa JermapTaMeHTa o0pa3oBaTeNbHOM JEeATEeIbHOCTH, a



TalOKe [pPYI'He JIOKAJIbHBIC NPABOBHIE aKThl YHUBEPCUTETa M 00S3aTCIIbCTBA,
IIPUHATHIE Ha ¢e0d 10 3aKIF0YEHHOMY TPYIOBOMY JOTOBODY,

— B3aUMOJEHCTBOBATh M PETYIMPOBATH CBOM OTHOIIECHUS C (PaKyIbTETaMH,
KaenpamMu, CTPYKTYPHBIMU TOJPA3JCICHUSIMH YHHUBEPCUTETa, CTOPOHHUMU
OpTaHU3ALUSIMH,

— CHCTeMaTH4eCKd COBEPIIICHCTBOBATH MPAKTUIECKHHA OITBIT 151
Ipo(heCCHOHATBHYHO KBATH(HKAITHIO, |

— BBINONHATH (eepanbHbIi rOCy AapCTBEHHBIM 00pa30BaTeIbHBIA CTAaHIAPT.

5. OTBETCTBEHHOCTH
5.1. OTBETCTBEHHOCTh 3a HAIJICKAIEE M CBOEBPEMEHHOE BBIIIOHEHEE
Otnenom cBoMX (QYHKIMI BO3JIaraercs Ha HadaapbHuKa OTHena.
5.2. Corpyanuku Otnena HECYT OTBETCTBEHHOCTH 3a.

— HEHa[JIeXKalllee WCIOIHEHUE CBOMX OO0S3aHHOCTEH, IIPEIyCMOTPEHHBIX
JauabIM [lonoxenuem;

— COXPaHHOCTh UMYILECTBA, IPUIMHEHUE MAaTEPUATbHOTO yiep0a B mpeaenax,
OIPENEIICHHBIX TPYIOBBIM M TPAKIAHCKUM 3aKOHOMATEIHCTBOM Poccuiickoii
DOenepanmu;

— HapylleHue ycrasa, [ [paBuin BHYTpEHHETO TPYAOBOTO PACIIOPSAIKA,

— HecoOmoaeHne TpeOOBaHMI 110 0XpaHe TPYAa U MOXKapHOI 6€30IIaCHOCTH,

— HEIOCTOBEPHOCTh K HEMNOJIHOTY [AaHHBIX, KOTOpPHIE NPEAOCTABIISIOTCS
HEIIOCPEICTBEHHOMY PYKOBOOUTEIO TIPU WCIOTHEHHH CBOUX JIOJDKHOCTHBIX
00s3aHHOCTEI;

— pasriaiieHue OXpaHsIeMOU 3aKOHOM TalHbI (CIyKEOHOM, KOMMEPUYECKOH,
OKOHOMUYECKOW), KOH(PHUICHIIMAIbHBIX CBEACHMIM, MEPCOHATBHBIX JAHHBIX
pabOTHUKOB ¥ HWHBIX JHl, B TIOPSIKE, YCTAHOBJIEHHOM JIeHCTBYIOIIMM

3aK0HOATEILCTBOM Poccuiickoit ®eneparun.



6. BzanuMoOoTHOIIIEHUA

6.1. YueGHO-OpraHM3alMOHHBIN OTACH B3aWMOACUCTBYET C Yy4UeGHBIMI,
HAYYHBIMUA U JPYTUMU CTPYKTYPHBIMU MOAPA3IEICHUAMH Y HUBEPCUTETA, a TAKKE
C HuX [OODKHOCTHBIMH JIMIAMM B paMKaX CBOMX MpaB MW 00S3aHHOCTEH,
[IPEIYCMOTPEHHBIX JIOKAIBHBIMA HOPMATHMBHBIMUA aKTaMH YHHUBEPCUTETA U

HACTOAILIEH TOJDKHOCTHOU UHCTPYKITHAEH.
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